ACH Payments Guide NantageBank

1 Log in to Business Online Banking and click "Treasury Solutions".
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2  Click "Recipients"
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3  Click "Add new recipient"

Good Morning, .

dit of the U

Transfers & Payments  Treasury Solutions ~ Deposit Checks ~ Other Services

Recipients

Name Email Address Number of Accounts Actions
ABC 1
ABCINC 1 :
1 H




Input display name or nickname for recipient.

Note: Providing an email address is optional. However, if you'd like the recipient
to receive email notifications regarding this payment, please check the box
labeled "Send email notifications for template payments”
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Add Recipient

Display Namé* Email Address

ACCOUNTS (1)
Account Payment Type Financial Institution (Fl)

Account - New

Payment Type Beneficiary Type

ACH and Wire ~ ‘

Account Type Account *

| Select Account Type v

Financial Institution (Fl) Refined Search ACH Routing Number *

Search by name or routing #

Beneficiary FI &

Name *

Country * Fl ABA Number *
Address 1+ Address 2 City *
State * Postal Code *

Select State

Intermediary Fi




Click "Payment type" and select ACH Only

Note: If you intend to send both ACH and wire payments to the same recipient,

select the "ACH and Wire" option. This prevents duplication of recipient records
and make an easier payment processing.
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6  Click "Account type" and select from the list.

Add John Doe ACH

Display Name * Email Address
Send email notifications for template payme
John Doe ACH

ACCOUNTS (1)
Account Payment Type Financial Institutien (F1) Routing Number

Account - New N/A

Checking
Savings

Loz Account ®

Select Account Type ~

Financial Institution (F1) Refined Search ACH Routing Number *

. Search by name or routing #

@ Add account

7  Input account number.

ACCOUNTS (1)
Account Payment Type Financial Institution (F1) Routing Number

Account - New N/A

Payment Type

ACH Only %

Account Type Account *

Checking v |
]
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% Search by name or routing #.

(® Add account

RECIPIENT DETAILS
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Click the "Financial Institution (FI)" field and input Financial Institution name or
ABA/Routing number.

ACCOUNTS (1)

Account Payment Type Financial Institution (F1) Routing Number
Account - New A

Payment Type

‘ ACH Only AV ‘

Account Type Account *

‘ Checking ~ ‘ ‘ 123454

Financial Institution (F1) Refined Search  ACH Routing Number *

A, Seafch by name or routing #.
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RECIPIENT DETAILS

Wire Name * & ACH Name * = ACHID &



Select the desired financial institution information.

When you select a financial institution from the list, the "ACH Routing Number"
will automatically populate.

Note: Entering the "Financial Institution name" is an optional for finding specific

bank information. You can choose not to use it and fill out the information
manually.
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Click the checkmark icon to validate that all required fields have been completed
and no information is missing.
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5(1) ~
Payment Type Financial Institution (F1) Routing Number

lew N/A
Type
¥ v
ype Account *

A 123456
Institution (F1) Refined Search ACH Routing Number *
ch by name or routing #

@ Add account

[ DETAILS ~

ACH Name * ACHID

Under the “Recipient Details” section, only the beneficiary’s name is required

" in the “ACH Name” field.

Note: If this recipient will be used for both Wire and ACH payments, all fields marked
with an asterisk— including the Wire Name and complete address—must be

completed.
ACCOUNTS (1) A~
Account Payment Type Financial Institution (F) Routing Number
I Checking - *3456 ACH Only
@ Add account
RECIPIENT DETAILS ~
Wire Name & ACH Name * ACHID &
John Doe
Country * Address 1+ Address 2
United States 1234 abe st
City * State * ZIP*
Laredo Texas 78045|
TEMPLATES (0) ~
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12  Click "Save Recipient"
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Payment Type Financial Institution (F) Routing Number

3456 ACH Only 114915272 .

@ Add account

[ DETAILS ~
ACH Name * ¢ ACHID ¢
John Doe
Address 1% Address 2
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State ¥ P *
Texas 78045
iS5 (0) v

Cancel Save Recipient i

13 Click "close"
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Recipient Saved

Recipient John Doe ACH has been successfully saved.




14  Once the information is saved click "Treasury Solutions"
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15 Click "Payments"
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16

Click "New Payment"
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Payments Hub
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PAYMENT TEMPLATES

New Template \ Search templates

14Resules Filters: ] ACH Batch ACH Collection ACH Payment Do

Name Type

cWire International Wire Payrol

Recipients Last Paid Date

Good Morning,

Last Paid Amount
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17 Click "ACH Batch"

\antage

Good Morning,

FDIC Foicinsured- Bocked by the fullfoith ond credit of the UL.5. Government

o
Home Transfers &Payments TreasurySolutions DepositChecks OtherServices Setings Messages Help  LogOff

Payments Hub

MAKE A PAYMENT
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18 Select SEC Code:

« PPD: Consumer Payments
» CCD: Corporate Payments

Note: Only one SEC code is allowed per batch.
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ACH Payment changeType

Origination Details
SEC Code & From Subsidiary

\ PPD - Prearranged Payment and Deposit ] Search by name

Effective Date Regiirranices
MNone
Recipient/Account Amount
0.00

% Search by name or account. ‘ $ ‘

Addenda (cptional)

Account

L Search by name or number

Cancel

il
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Click the "From Subsidiary" field, this is the TAX ID of the company that you will be
using.
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\antage Good Afternoon,
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Home Transfers &Payments  TreasurySolutions DepositChecks Other Services  Setwings Messages Help  Log Off
ACH Payment changeType
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5
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TM Corporate Customer
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20 Click the "Account" field, and select the account number to pay from.

Note: The Subsidiary (TAX ID) must match the selected account number to

process the payment.
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ACH Payment changeType

Origination Details

SEC Code

PPD - Prearranged Payment and Deposit

Effective Date

Reciplent/Account

Search by name or account

Addenda (cprona

From Subsidiary Account
| Vantage Personal Checking |
Recurrence
None iJBﬁWgE Personal Checking
Amount

garcet
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21

Select the effective date.

» Same-day payments must be submitted by 1:50 pm CST

» Next business day payments must be submitted by 6:00 pm CST
 To schedule a future payment, select the desired date.

Origination Details

SEC Code & From Subsidiary Account
PPD - Prearranged Payment and Deposit ‘ ™ C?}UJ:I’EIE Customes: ‘ Y".s;q[age Personal Checking
* 018
Effective Date Recurrence
| None
< May > £ 2025 >
S M T w T B s Amcunt

0.00

Cance‘ m I
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22

"Set schedule" option is available for recurring payments if needed.

95
Home Transfers & Payments Treasury Solutions Deposit Checks OtherServices  Settings Messages Help  Log Off

@ Transaction Warnings
» Another user must approve this transaction.

ACH Payment changeType

Origination Details

SEC Code © From Subsidiary Account

[ TMC e Cust
PPD - Prearranged Payment and Deposit OFpIEECASIDmET: ;’?Rtage Personal Checking
a1 018

Effective Date

Recurfence
05/29/202 Set schedule
Recipient/Account Amount
A Search by name or account 3 0.00

Addenda (options

(an[EI l

"Set schedule" allows you to choose how often the transaction should occur, and
23 ) , .
optionally, specify a date for the transactions to stop.

1st & 15th Of The Month Monthly

) 15th & Last Day Of The Month Quarterly

Daily (Monday - Friday) Semi-Annually

When should this transaction stop?

On/Before Date

occurrence(s)

Forever (Unuil | Cancel)

Cancel Set Recurring Tran!
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24 Enter the beneficiary's details in the "Recipient/Account” field and specify the
amount you wish to send. You can make a single payment or add multiple
payments by selecting the "Add New Recipient" option.

Recipients @ @ Add multiple recipients Find recipients in payment Expand All

Filters: ( Pre-Notes

Recipient/Account Amount
JOHN DOE 0.0 |
| Checking 99999 s s “q
Addenda (sctons ~

+ Add another recipient

$0.00
cancel Draft Approve
1 payments (1 for $0.00) A

25 Click "Approve" or "Draft" depending on your access.
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(D) Transaction Warnings
« Another user must approve this transaction.

ACH Payment changeType

Qrigination Details

SEC Code From Subsidiary Account

M Corporate Customer | | Vantage f

PPD - Prearranged Payment and Deposit

Effective Date Recurrence
05/29/2025 B Set schedule
Recipient/Account Amount

John Doe ACH
Checking

Addenda (optianal v
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26  Click "View in Activity Center"

O

Transaction Drafted

Transaction requires 1 approval(s).

Transaction ID: 11319

Total Amount: *

Notify approvers

27 From "Activity Center" you can see the status of the transaction and print the
details.
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Transaction List a : PAYMENT DETAILS ~
Amount
$1.00
Created By Company Entry Description
: ACH Single
Process Date From Account
05/28/2025 Vartage Personal Chec
Effective SEC Code
05/20/2025 PP
ACH Header Subsidiary Name
Th Corporate Cus M Corporate Cus
Tax ID
RECIPIENT DETAILS ~
@ Show masked details
Name Account Type Routing Amount
John Doe ACH YOXA456 Checking  X00(5272 $1.00
Recipient Information
ACH Name
Credirs: [0] $0.00| Debirs: [0] $0.00 John Doe
1-1of | transactions ¢ >
TRANSACTION PROCESS ~
Company Financial Institution
—®@ 3 4
Approval(s) Authorized Processed
A of ats
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